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National Cheng Kung University
Directions on Application of Temporary Workers
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Article 1. All units of National Cheng Kung University should hire temporary workers in accordance
with these directions.

B TR UEF ARG O PITSBIED o T F kY 0 WY e AR RN
Bz oo RLPUANBL R R EAFFARNY AH RPN A A e F Y S FTE
Rl 3 FALEr L]

Article 2. Temporary workers will have Saturdays as flexible rest day and Sundays as mandatory
day off. If there is another agreement on off days, it may be adjusted in accordance with the Labor
Standards Act. Temporary workers do not work on flexible rest day unless approved by the
Principal Investigator or employer in advance. The total overtime hours of a temporary worker
shall not exceed 46 hours per month.
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Article 3. The employment of temporary workers shall be applied for in advance and implemented
after approval. The procedures for reimbursement of expenses shall be completed within the
following month of the commencement of the employment.
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Article 4. If the full-time or part-time assistant hired under the Ministry of Science and Technology
project, industry-university cooperation project is to be employed as a temporary worker, the
employer (the Principal Investigator) shall fill out the application form for the fund virement of the



entrustment or subsidy project and go through the administrative procedure.

Where the provisions of the preceding paragraph are otherwise stipulated by the funding or the
entrusting party, such provisions shall prevail.
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Article 5. Temporary workers shall work for a maximum of 8 hours per day. They shall work for 4
hours and rest for at least 30 minutes. Temporary workers should record the work content and
time (in minutes) on the attendance record after work. Working hours shall not exceed 40 hours
per week. The working hours of foreign students, overseas Chinese and Chinese students are
limited to 20 hours per week except for summer and winter vacations.
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Article 6. The following persons may not be temporary workers:

(1) Military, public and teaching personnel and certified personnel of the University (including

technicians, workers and drivers)

(2) Contract employees of the University

(3) Full-time assistants and researchers of the program

(4) Part-time employee-based assistants

(5) Applicants of the Office of Student Affairs or library scholarship

(6) The spouse, blood relatives by blood and relatives by marriage within three generation of the
Principal Investigator (including co-investigator) or the head of the employing unit

(7) Learning-oriented assistants under the same program

FoE OF A H RSO A RN T B B e T LR R B ﬁ*ilg"éﬁzzJ e
SRR A~ (N1 4 E] x*ﬁuw AFIAFFY PR (Hr) cRHEF 1 K
£ I BB FETLIFLY CHAY I - SHREERERAFIAAM TR - B EA Y
B A pRIG(ED)E R IIRE R IRA FAEREE A RFIIRE
FFFREA N G AE D T R KRR - RRIFHL FAAAR Y SRR
P EREEEEE SRR ER R SR

Article 7. When a temporary worker arrives at work, the employer or Principal Investigator shall go
to Personnel Office to apply for insurance (enrollment) and pension contributions according to the
Labor Insurance Act, the Employment Insurance Act, the National Health Insurance Act, the Labor
Pension Act and other regulations and submit the general physical examination report to the ESH
Center. At the end of the term of employment or when the temporary worker resigns, the employer
or principal investigator should also apply for withdrawal (transfer) and suspension of pension
contributions. Temporary workers are responsible for their own insurance premiums and pension
contributions, which will be deducted from their salaries except in special circumstances. In case of
failure to comply with the provisions of the first paragraph, the employer or principal
investigator shall be liable for the expenses arising therefrom, or shall be fined for violating
relevant laws and regulations.
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Article 8. A copy of the application form, contract, student ID card, ID card or employee ID card
should be attached when applying for temporary employment. For temporary workers under
research projects, a list of approved grants or budget should be attached.
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Article 9. After the appllcatlon is approved, the original document shall be retained by the applicant.
Copies of application form and attendance record should be attached when claiming temporary
workers' wages. The employer or the Principal Investigator shall keep the relevant document
mentioned in the preceding paragraph for five years.
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Article 10. In the event of any change in the employment period, number of hours (days) or way of
calculating remuneration for temporary workers, the employer or the Principal Investigator shall
propose in advance. If the salary level of the following month needs to be adjusted, it should be
raised before the end of the current month with the original application. The adjustment shall take
effect from the next month and shall not be retroactive.
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Article 11. Foreign nationals (including foreign, overseas Chinese, Hong Kong and Macao students)
who apply for temporary work shall obtain a work permit in advance.
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Article 12. The minimum wage for temporary workers is set by the notice of Ministry of Labor.
However, the standard of remuneration for field gathering, dangerous and explosive work may be
raised. If the funding or entrusting party has other stipulations on the salary standard mentioned in
the preceding paragraph, such stipulations shall prevail.
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Article 13. These directions shall be approved by the Administrative Council Meeting and
implemented with the President’s approval, and shall be amended in the same manner.



